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BIOGRAPHICAL SKETCH                     

OF

Mohammad Shahabuddin 

House: 39/6-A, Flat: B-2 (1st Floor), Hazi Ali Hossain Road, West Baistaki, 
Section-13, Mirpur, Kafrul, Dhaka-1216.
E-mail:  shaha.tit.bd@gmail.com, shaha.tit.bd@hotmail.com
Phone: +8801855340718
Key Skills::

Computer Operating System, Computer Hardware and Software, 

Computer Troubleshooting, Mikrotik, Computer Network (LAN, WAN, Routing, Switching, etc), 

Oracle SQL, Oracle PLSQL, Oracle Form Builder 6i, 10g, 11g, Oracle DBA, HTML, CSS, PHP,

MYSQL, JAVA etc. Store Management (Garments/Technology/Health Services), CCTV, 

IP Camera Installation and Maintenance. 

Objective:

Dedicated and conceptually sound as student of Computer Science and Engineering, wishing to pursue a career in sector that enables me to best utilization of my academic and experience background to manage significant achievements for organizational development.
Present Status:

Academic: 

Bachelor of Computer Science and Engineering

Atis Diponkar University of Science and Technology.
Banani, Dhaka. Bangladesh. 


Job Experience: 
	Organization
	Designation & Department
	Duration

	Chocohive Limited
	Sr. Executive

Business Development
	September 16, 2017 

To till now

	Tiger IT Bangladesh Limited
	Enrollment Executive, Technical Support, Office In-Charge of 
High Security Driving License (HSDL) Project under BRTA
	July 1, 2011 to

August 31, 2017


	OES Health Services
	Office Executive
Administration Section
	January 1, 2010 to July 30, 2010


	King Video and Electronics
	Computer Operator
Sales and Graphic designing Division 
	April 01, 2008 to December 31, 2009

	Opex Apparels Ltd (OAL-3)
	Store Keeper

Store
(Fabric and Accessories) 
	Jun 13, 2005 to Jun 30, 2007


Employment History:
Total Year of Experience: More than 10 Year(s)
Job Responsibilities: 
Chocohive Limited
· Research and analyze the market to find out better business opportunities.

· Collaborate with clients and make business deals that are beneficial for the company in long run.
· Find out faults and loop holes in the current business strategies and change them and help in preventing stagnancy in the business by implementing new ideas continuously.
· Interact with the higher authorities of the company such as managers and directors and discuss business issues with them.
· Discussions with the clients in planning interesting business proposals which can be beneficial for the company and the clients.
· Prepare presentations for the company wich can be present at the trade shows, to the clients, to the employees, conferences, etc.
· Maintaining continuous client relationships through client follow-up and responding.
· Apply company wide project management standards in preparing bids and contracts, responding to customer needs and managing the sales process from opportunity identification to customer sign off. 
Tiger It Bangladesh Limited
· Manage and maintain budgets for projects.
· Manage and allocate funds for office expenditure.
· Maintain stationery, files and inventories.
· Maintain and update administrative and personnel databases and other correspondence.
· Manage, assist and support in human resources functions.
· Manage record and maintain employee leave time records.
· Organize meetings, conferences, gatherings, events and parties.
· Prepare and maintain record of various reports as needed in day-to-day administrative tasks.
· Ensure staff and personnel’s morale runs high at all times
· Applicant Bio-metric capture.

· Ensure about HSDL executive training. 
· HSDL related all software installation and updating.

· New HSDL station setup (Circle Office).

· Handling all HSDL system related problems and solution.

· To ensure compliance with internal and external requirements.

· Perform any other activities suggested by management like verifying documents, troubleshooting other District problems.
· Updating daily working report and progress report

· To ensure compliance all technical problem.

· Deployment router in BRTA circle office.

OES Health Services
· Conduct Human Resources need assessment.
· Identification and planning of resources and requirements.
· Plan for recruitment, selection, orientation, training, placement and development of human resources.
· Plan for incentive and promotion of human resources and Managing employee compensation and benefit structure.
· Coordinate with training department for development of human resources.
· Conducting HR rounds checking on the communication skill, relevant technical knowledge, availability, Compensation and other HR Issues
King Video and Electronics

· Making all kind of DVD and CD cover.

· Write all kind of Movie, Software, Games, etc.

· Identification and planning of resources and requirements.
· Collecting market demand.

· Collecting all kinds of master copy.
Opex Apparels Ltd (OAL-3)
· Handling style wais Merchandiser.

· Inspection Fabric and accessories.

· Swatch making.

· Receiving.

· Issuing. 
· Inventory and Reporting.

Language Proficiency:

	Language
	Reading
	Writing
	Speaking

	Bangle 
	Excellent 
	Excellent 
	Excellent  

	English 
	Excellent  
	Excellent 
	Medium

	Hindi 
	Low 
	Medium 
	High 


Education Qualification:

	Exam Title
	Concentration/Major
	Institute
	Result
	Pas.Year
	Duration

	S.S.C   
	Science  
	Hazi Ali Hossain High School.  
	GPA:3.88
out of 4  
	2001   
	1999-2000  

	H.S.C  
	Science  
	B.N College Dhaka  
	GPA:2.7
out of 4  
	2003 
	2001-2002  

	B.Sc (Pass)
	Bachelor of Science
	National University
	2nd Division
	2007
	2003-2004

	Bachelor Degree
	Computer Science and Engineering (CSE)
	Atis Diponkar Institute of Science  and Technology University
	GPA 3.82 out of 4
	2015
	2010 -2014


Training Summary:

	Training Title
	Topic
	Institute
	Country
	Location
	Year
	Duration

	Computer Servicing
	Operating System, Basic Electronic, Computer Hardware Repairing, Servicing &  Troubleshooting
	Multilink Computer
	Dhaka, Bangladesh
	Mirpur-10, Shaali Plaza, 2nd Floor
	2008
	2 February  – 31 July 

	Graphics & Design  
	Adobe Photoshop, Adobe Illustrator, Quark Express.  
	Bangladesh German Technical Training Center   
	Dhaka, Bangladesh  
	Dhaka, Mirpur-2.  
	2008  
	8th June 2008 – 8th October 2008  

	Office Application  
	Ms Word, Ms Excel, PowerPoint etc.  
	UCEP  
	Dhaka, Bangladesh  
	Mirpur-2, Dhaka-1216  
	2004  
	27 October 2003 - 14 January 2004

	Radio & Television Servicing 
	Basic Electronics 
	Vocational Training Institute for Walking Children
	Dhaka, Bangladesh
	Bangladesh Ahoshaniya mission Vocational Training Institute
	2008
	1st January – 31st  June, 2008

	CCNA Exploration
	Network Fundamentals, Routing Protocols and Concepts, LAN Switching and Wireless, Accessing the Wan
	AIBU Campus 4
	Dhaka, Bangladesh
	AIBU Campus 4, Banani, Dhaka
	2012
	1st March 2012 to 30 August 2012

	DBA
	Oracle
	Trainer BD.com
	Dhaka, Bangladesh
	Mirpur-10, Goal chocker, Dhaka
	2015
	8 Months


Personal Qualification:
	Certification
	Institute
	Location
	From
	To

	Scout
	Hazi ali hossain High School
	Mirpur-13, Dhaka
	1997 
	2000

	Rover
	BN college. Dhaka
	BNS Hazi Mohashin, Cantonment, Dhaka
	2001
	2003

	Rayla
	Rotary Club of Dhaka Urbana
	Mirpur-14, Dhaka
	2002
	Till now


Typing Speed:

	Language
	Adjusted Words Per Minute
	Raw Words Per Minute
	Raw Speed by key Type
	Accuracy

	
	
	
	Alphabetic
	Key Board Number
	Punctuation
	Symbols
	10key
	

	English
	42
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	42
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	42
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	38
	35
	25
	50
	98
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	Bangla
	35
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	35
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	35
	25
	50
	95
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H. Personal Details:
· Full Name 

 
: Mohammad Shahabuddin


· Father’s Name
 
: Md Golam Mortuza 
· Mother’s Name           
: Mrs. Shahanaz Begum
· Blood Group 

: A+ (Positive)

· Height 


: 5’-4”.
· Nationality 

 
: Bangladeshi by Birth
· Date of Birth 

: 30/12/1986 
· Permanent Address              : Vill. : Mightkumra, P.O. : Shekor,

                                          P.S. : Boalmari, Dis. : Faridpur.

Reference: 1. 
Md. Emran Hossain

Joint Director 


Finance and Accounts

Daffodil International University


Dhaka, Bangladesh.


Phone: 01713 493 006

                     2.
Mrs. Nelufa Akhter



Income Tax advisor


Member Dhaka Taxes BAR Association

Phone:  0192 168 4452
I. Declaration: I, the undersigned certify that to the best of my knowledge and belief, this biographical sketch correctly describes my qualifications, my experience and myself. I understand that any willful misstatement described here in may lead to my disqualification or dismissal, if I am employed. 

  ………………………...
 (Mohammad Shahabuddin) 
�
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