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	SARAH FAROQUE

               
	


	[bookmark: _GoBack]To obtain a position at schools and colleges, where I can maximize my high school teaching experience, training abilities, & student developmental skills. To encourage creativity and higher-order thinking in a way that increases student performance. I believe everyone deserves and should receive, access to education which suits their needs and abilities but also challenge them in order to help them reach their full academic potential, so they can go on to achieve their goals in life whether they be professional or personal. I like knowing that I have helped someone achieve and succeed by encouraging them supporting them. I believe is that good education provided better opportunities in life. 



EMPLOYMENT DETAILS
	Wings Learning Centre, Dhanmondi – 4/A, Dhaka 
Job Title: IGCSE/ O-level Tutor
	19th Nov. 2018 – till present date







	Tutor: English Language for both General and Academic purposes.
Milton Keynes, Northampton and Birmingham, UK
	February 2017 – January 2018




	Al-Afaq International Schools, K.S.A.
Job Title: English and Social Sciences Teacher  (Secondary School) 
	Sept. 2012 – Oct. 2016



Summary of responsibilities: 
· Designed, catalogued and filed syllabus.
· Prepared, planned and maintained the classes according to the term plans and schemes as directed by the Academic Director.
· Planned and organized an ‘English Club’ for the students. 
· Effectively used modern technologies to teach different level of students in the class. 
· Used assessment processes efficiently and effectively.
· Maintained high standards of organization and management of teaching areas, year group areas and different resources. 
· Tried to encourage others and demonstrate a positive outlook.
· Special Assistance to Academic Directors in all academic and administrative affairs. 
· Took part in department, year group and whole school planning & development meetings during directed time and involvement in continuing professional development activities as required. 
· Involved in extracurricular activities outside the school timing when needed. 
· Organising and running courses for the Learning disability pupils.
· Coordinating the work of support staff.
· Writing reports at the end of the academic year.

	Dawhat – Al – Jazeera Int. School
Job Title: English Teacher  (Middle School) 
	Sept. 2010 – Oct. 2012



Summary of responsibilities: 
· Planning, preparing, and delivering lessons by using different teaching materials and technologies.
· Prepared, planned and maintained the classes according to the term plans and schemes as directed by the Academic Director.
· checking and assessing pupils' work by giving feedbacks
· Helping pupils improve their listening, speaking, reading and writing skills via individual and group sessions.
· Maintained high standards of organization and management of teaching areas, year group areas and different resources.
· Taught Arabic students ESL level 2.
· Attending social events
· Writing reports at the end of the academic year 



	Bangladesh International School, (English Section),  K.S.A.
Job Title:  Primary School Teacher / School Secretary 
	August  2005 – Jan. 2011




Summary of responsibilities as a secretary: 
· Special assistance to School Principal in all academic & administrative affairs.
· Overall school exam scheduling, assisting in developing academic curriculum and co-curricular activities
· Conducting academic meetings
· Assessing the students.
· Coordinating different workshops, training etc. for the development of teaching skills
· Liaison with parents, board members and principal.
· Maintaining lesson plans, completing the syllabus according to the yearly plan, and developing extra-curricular activities for the students.

ACADEMIC BACKGROUND 

	Name of Degrees
	Name of University
	Year of completion

	1. MA. Education
	University of Northampton, UK, 
( Merit)
	2017

	2. M.B.A ( Major: Finance and Banking)
	Stamford University, Bangladesh
 ( 3.75)
	2004

	3. B.Com Hons. ( Major: Accounting)
	Madhurai Khamaraj University, Dubai
	2002

	4. S.S.C. and H.S.C 
	Bangladesh Embassy High School & College, Jeddah, K.S.A
	1995 and 1997



PROFESSIONAL DEVELOPMENT
· IELTS – Score 7
· Different trainings and workshops on teaching English conducted by British Council, KSAALT, Pearson, Master English and London Teachers training college
· Under the supervision of James Underwood & Cora Xu: “Who is my research for? Positioning ourselves as researchers” presented at Kaleidoscope, Cambridge 2017. Kaleidoscope Education Research Conference, Faculty of Education, University of Cambridge; 06/2017
· Voluntary teaching in Kings Heath Primary School, Northampton and St. Mary and Giles School, Milton Keynes in UK. 
· Private tutored KS1 and 11+ students in Math and English in UK.

PERSONAL  INFORMATION
	D.O.B: 
Address: 
	18th Jan, 1980, Bangladesh
373, Free School Street

	
	Hatirpool, Dhanmomdi,
Dhaka, Bangladesh

	Mobile:
	+880 1706-236243

	E-mail: 
	sarah_faroque79@hotmail.com

	
	https://www.linkedin.com/in/sarahfaroque80/

	



	







ADDITIONAL INFORMATION
· Computer Skills: MS Windows XP and MS Office 2010
· Language Skills: Fluent in English and Bengali, Intermediate in Hindi and Urdu, basic in Arabic.
· Teaching Skills: Effective discipline maintainer, Good communication with parents and colleagues, Good classroom management skills, Good rapport with students, Instant problem solver, and team work.

SPECIAL SKILLS
Punctuality
Honesty
Team work
Patience
Adaptability
Constant learning
Parents Communications
Technical skills
Computer literate
Counselling 
Time management




REFERENCES
 1. Ahsana Akter
     Coordinator 
     Schools and O-Level Education 
    Wings Learning Centre
     AHC & Co. Ltd.
     Dhanmondi – R/A
     Dhaka – 1205
     ahsana.akter@wings.com.bd
    +88 01847287659

 2. Dr. James Underwood                                                                                           3.  Dr. Abeer Abbas
     Principal Lecturer, Subject Leader for Teachers’ CPD                                  Academic Director
     School of Education                                                                                                      Al-Afaq Int. School
     University of Northampton,( Park Campus)                                                      Jeddah, K.S.A
     Boughton Green Rd                                                                                                      abeerabbas74@yahoo.com
     NN2 7AL                                                                                                                            + 966 0569192814
     james.underwood@northampton.ac.uk 
    +44 07568 105168
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